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L.N.V.M. SOCIETY (LEAVE TRAVEL CONCESSION)
REGULATIONS, 2006

In exercise of the powers conferred by clause (b) or sub-section (2) and sub-section (4) of Section 42 of the
Airport Authority of India Act, 1994 (No. 55 of 1994), and in supersession of the International Airports Authority
of India (Leave Travel Concession) Regulations, 1982, except as respect things done or omitted to be done
before such supersession, the Airport Authority of India, with the approval of the Central Govt. hereby makes
the following Regulations.

1. SHORT TITLE AND COMMENCEMENT

(1) These Regulations may be called the L.N.V.M. Society (Leave Travel Concession) Regulation, 2006.

(2) They shall come into force from the date of passing of resolution in the society meeting.

2. APPLICATION

These Regulations shall apply to all employees of the L.N.V.M. Society except :

(a) any persons who is not in the whole time employment of the Authority.
(b) any person who is on casual or a daily wages.
(c) any person who is a trainee or apprentice.
(d) any person who is re-employed and has not completed one year continuous service.
(e) any person who is appointed on contract basis.

3. DEFINITIONS

In these regulations unless the context otherwise requires :

(a) “Society” means the Laxmi Narain Verma Memorial Society.

(b) “Any place in India” will cover any place within the territory of India, whether it is on the mainland India
or Overseas.

(c) “Director” means the Director of the Society appointed.

(d) “Completed authority” means the Director or any Member or any other officer authorized by Director
in this behalf;

(e) “Family” means

(i) the wife or husband, as the case may be of employee, legitimate children or stepchildren wholly
dependent on the employee, whether residing with the employee or not;

(ii) married daughters divorced, abandoned or separated from their husbands and are residing with the
employee and are wholly dependent on the employee;

(iii) Parents and/or stepmother residing with and wholly dependent on the employee;

(iv) Unmarried minor brothers as well as unmarried, divorced, abandoned, separated from their husbands
or widowed sisters residing with and wholly dependent on the employee provided their parents are
either not alive or are themselves wholly dependent on the employee.

EXPLANATIONS
(a) Not more than one wife is included in the term “Family” for the purpose of these regulations.

(b) A member of the family whose income from all sources, including stipend or pension, temporary increase
in pension but excluding Dearness Relief, does not exceed Rs. 1500/- p.m. is deemed to be wholly
dependent on the employee.

(c) Husband and wife is one unit for purpose of LTC and hence the condition of dependency is not applicable.



(d) “Employee” means the employees of the Society to whom these regulations apply.

(e) “Home town” means the permanent town, village or any other place declared as such by the employee
and accepted by the Competent Authority.

(f) Once in a period of two calender years : The expression “once in a period of two calender year” means
a group of two calenders year, i.e. 2002-03, 2004-05 commencing from the year 2000-03.

(g) Once in a period of four calender year : The expression once in a period of four calender years, means a
group of four calender years, i.e. 2002-05, 2006-09 commencing from the year 2002-05.

(h) Class of accommodation : The class of accommodation is decided by the class to which an employee
is entitled at the time the journeys are undertaken.

(i) “Member” means a Member of the Society but does not ex-officio Member.

4. Declaration of Home Town

(1) Every employee shall within a period of six months from the date of commencement of these regulations
or before availing of the concession, whichever is earlier, make a declaration to the competent authority
as his hometown for the purpose of these regulations.

PROVIDED that a new entrant to the service of the Authority shall make such a declaration before the
expiry of six months from the date of entry into service.

(2) A declaration of home town once made and accepted by the Competent Authority, shall be treated as
final, but in exceptional circumstances a Competent Authority may, for reasons to be recorded in writing,
authorize a change in any such declaration, provided that such a change shall not be authorized more
than once during the entire service of the employee.

(3) Every request for change of hometown by an employee shall be supported by reasons such as ownership
of immovable property of permanent residence of near relative.

5. Admissibility of Leave Travel Concession

(1) The leave travel concession shall be admissible irrespective of the distance between the headquarters of
the employee and his home town, once in a block of two calender years, such as 2002-03, 2004-05
commencing from the year 2002-03.

(2) The leave travel concession to any place in India shall be admissible irrespective of the distance of the
place of visit from the headquarters of the employee,  once in a block of four calender years, i.e., 2002-
05, 2006-09.

(3) An employee whose family lives away from him at his home town may, in lieu of all concessions under
this regulations, including the leave travel concession to visit any place in India once in a block of four
years which would otherwise be admissible to him and members of his family, choose to avail of leave
travel concession for self only to visit the home town every year.

7. Counting of Leave Travel Concession against Particular Blocks

An employee and members of his family availing of leave travel concession may travel in different groups
at different times during a block of two of four years, as the case may be and the leave travel concession
so availed of shall be counted against the block of two years or four years within which the outward
journey commenced, even if the return journey was performed after the expiry of the block of two years or
four years.

An employee who is under to avail of the leave travel concession within a particular block of two years or
four years may avail of the same within the first year of the next block of two years or four years.  If an
employee is entitled to leave travel concession of home town, he can carry forward the leave travel
concession to any place in India for a block of four year only in he has carried forward the leave travel
concession to home town in respect of the second block of two years within the block of four years.



8. Place to be visited by an Employee and members of his family under leave travel concession
to any place in India

An employee and each member of his family may visit different places of their choice during a block of
four years.  It shall not be necessary for members of family of an employee to visit the same place as that
visited by the employee himself at any time earlier during the same block.

9. Class of accommodation and encashment of leave travel concession

(1) The encashment under these regulation shall be limited to 1500 kms.  each way by the entitled class, by
rail travel, not exceeding A/C III tire.  For the purpose of this regulation, “family” shall be limited to the
employee, his or her spouse and children subject to a limitation of four tickets and such encashment
shall also be to the extent of 75% of the entitled fare.

10 Reimbursement

Reimbursement under these regulations shall not cover incidental expenses and expenditure incurred on
local journey.  Reimbursement for expenses of journey shall be allowed only on the basis of a point to
point journey on a through ticket over the shortest direct route.

11. Forfeiture of claim

Where no advance is drawn by the employee, the right of an employe for reimbursement of leave travel
concession claim stands forfeited or deemed to have been relinquished, if the claim for it is not preferred
within three months of the date of completion of the return journey.  If advance is drawn, the final bill
should be preferred within one month of the completion of return journey.  If that is not done, the entire
advance should be recovered in lump-sum after which it will be taken as if no advance had been drawn
and the claim preferred within three months of completion of the return journey.

13. Grant of advance and adjustment thereof

(1) Advance may be granted to employee to enable him to avail himself of the concession.  The amount of
such advance in each case shall be limited to 90 percent of the estimated amount which the Society
shall have to reimburse in respect of the cost of the journey both ways.

(2) If the family travels separately from the employee, the advance may also be drawn separately to the
extent admissible.

(3) The advance may be drawn both for the forward and return journeys at the time of commencement of the
forward journey, provided the period of leave taken by the employee or the period of anticipated absence
of the members of the family does not exceed three months or ninety days.  If this limit is exceeded, then
the advance may be drawn for the outward journey only.

(4) If the limit of three months or ninety days is exceeded after the advance has already been drawl for both
the journeys, one half of the advance should be refunded to the Society forthwith.

(5) The advance should be refunded in full, if the outward journey is not commended within 30 days of the
grant of advance.  However, in cases where reservations can be made sixty days before the proposed
date of the outward journey and advance is granted accordingly, the employees should produce the
tickets within ten days of the drawl of advance, irrespective of the date of commencement of the journey.

(6) Where an advance has been drawn by the employee the claim for reimbursement of the expenditure
incurred on the journey shall be submitted within one month of the completion of the return journey.  On
an employee failure to do so he shall be required to refund the entire amount of advance forthwith in one
lump-sum.  No request for recovery of advance in installments shall be entertained.

14. Fraudulent claim of Leave Travel Concession

(1) If a decision is taken by the Disciplinary Authority to initiate disciplinary proceedings against an employee
on the charge of preferring a fraudulent claim of leave travel concession, such an employee shall not be
allowed the leave travel concession till the finalisation of such disciplinary proceedings.

(2) If the disciplinary proceedings result in imposition of any penalty, the employee shall not be allowed the
next two sets of the leave travel concession in addition to the sets already withheld during the pendency



of the disciplinary proceedings.  For reasons to be recorded in writing, the Competent Authority can also
disallow more than two sets of leave travel concession.

(3) If the employee is fully exonerated of the charge of fraudulent claim of leave travel concession, he shall
be allowed to avail of the concession withheld earlier as additional set(s) in future block year but before
the normal date of his superannuation.

Explanation: For the purpose of this regulation, leave travel concession to home town and to any place
in India as specified in sub-regulation (1) and (2) regulation 6 shall constitute two sets of the leave
concession.

15. Interpretation

If there is any doubt regarding any of the provisions in these regulations, the matter shall be referred to
the Director who shall decide the same.

16. Power to relax

Director of the Society may, at his discretion in deserving cases, for reasons to be recorded, relax any of
the conditions under these regulations.

NOTE:  For smooth implementation of the regulation notified, it is further stated that in case of any
doubts in respect of the procedure or entitlement , the clarification issued from time to time specific to
these issues, would also apply.  Whenever it is contravening any specific provision of the regulation
notified in such case reference may be made to Hqrs.

*****************


